
 
 

OFFICIAL FUNCTION FORM FOR ALL 910 ACCOUNTS 

 

Date:     

 

Dr. Laurence B. Alexander, Chancellor 

University of Arkansas at Pine Bluff 

Pine Bluff, Arkansas  71601 

 

RE: Request for Official Function Approval 

 

The             will be hosting the following event(s).   

 

              

 

              

 

              

 

              

 

Certainly, all activities associated with the function of the following events would be considered essential 

to the vitality of the program and therefore, make it an Official Function of the University.  

 

Requisitions for each event would be reviewed case by case and some may be subject to an additional 

written determination for those expenditures which are not covered by statutory or regulatory exemptions 

as being such that the Chancellor or his designee must be able to justify spending public funds as being 

for a legitimate public purpose. Documentation is required before purchase order issue. 

(Recommendation made by General Counsel 2/23/10) 

 

However, we understand that we are not exempt from ensuring that proposed expenditures are properly 

budgeted and accounted for.  Rather it is meant to authorize the use of state controlled funds, when 

properly budgeted, for expenditures inherent with hosting guest of this University   at official function. 

Your approval of this letter will also be sent to the UAPB Office of Procurement to assure that Board 

Policy 260.1 regarding “Official Functions” is adhered to for this and all other expenses relative to these 

events. 

 

The following requisitions will be prepared for this event: 

 

VENDOR’S NAME     AMOUNT  PURPOSE 

1._____________________________  $___________  _______________ 

2.______________________________  $___________  _______________ 

3._______________________________  $___________  ________________ 

4.________________________________ $____________  _________________ 

 

Requestor:          /    

 

Approved:          /    

                              (Chancellor or Vice Chancellor for Student Affairs) 
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